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Section 4: Checkpoints



44

G
ettin

g S
tarted

A
d

m
in

istratio
n

D
o

cu
m

en
tatio

n
C

h
eckp

o
in

ts
P

lan
n

in
g

C
o

m
m

u
n

icatio
n

R
ep

o
rts

G
ettin

g S
tarted

A
d

m
in

istratio
n

D
o

cu
m

en
tatio

n
C

h
eckp

o
in

ts
P

lan
n

in
g

C
o

m
m

u
n

icatio
n

R
ep

o
rts

Checkpoints
The “Assessment Status Report” feature is accessed under the CHECKPOINT tab. Administrators use 
this report to check teachers’ progress in entering checkpoint evaluations.

Assessment Status Report

Steps:

From the CHECKPOINT tab’s drop-down menu, select Assessment Status Report. 

Choose the Program, Site, Teacher, Classroom, Children, Period, Checkpoints, and Output from the 
various menus.

To create this report for all teachers in one site, leave the Teacher field as “Select Teacher.”

To create this report for all classes for one teacher, select the teacher’s name and leave the Class field 
as “Select Class.”

If you choose to include all teachers at the program or site level, choose to view the report at either the 
site level or teacher level.

When you have made your selections, click GENERATE REPORT. 
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Report Details

Teacher-level view: The percentages show the completion of checkpoint data entry for all children in each site 
and classroom, for each area of development and learning. If you select the HTML output option, you can click 
on each classroom name in the report to see the view for a single teacher (a list of all children in the classroom 
and the status of data entry for each child).

Site-level view: The percentages show the completion of checkpoint data entry for 
all children in each site, for each area of development and learning.

Single-teacher view: The percentages show the completion of checkpoint 
data entry for each child, for each area of development and learning. 


