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To access your administration settings, select the profile icon in the
upper right corner of any screen, and select Administration.
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Administration

MyTeachingStrategies™ is organized to give administrators different
levels of access according to their roles in their organizations.
Administrators may be granted access at the organizational,
program, or site level. An organizational level administrator will have
access to all of the data for his or her entire organization. A program
or site administrator only has access to the data for his or her
respective program or site.

The Administration area is where you set up programs, sites, and
classes; add children and users; establish goals; add messages; and
manage license settings.

MyTeachingStrategies ] 4 uaf ol [ Infants, Toddlers, and Twos Mf..@
Teach Assess Develop Report Family
Programs Sites Users Classes Children Goals License Settings Messages

Please note: Depending on your level of access, you may not see all
links in the Administration sub-navigation.
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Sites

The Sites area enables you to add new sites, and manage or delete

your existing sites. The main Sites screen provide an overview of the

sites in your organization.
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Adding Sites

o To add asite, select SITES from e Select the program in which the e Add the specific site details
the sub-navigation and select ADD site will be set up. including site address and
from the left-hand navigation. contact information.
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0 Add

< Back to Site View

Select Program

Organization * -

. (
Program Deh'll Program j

Site Details @

Name* | Default Site
Address 1* | £500 East-West Hwy
Address 2
City* | Bethesda
State* | MD j
Zip* 2084
Province
Country* | United States j
Phone* | 301-634-0818

Fax

Setting j
Affiliation |
Identifier

Quality Indicators
NAEYC Accredited ECERS

° "

i‘ Home | Contact Us | Terms of Use | Privacy Policy

Copyright® 2000-2017 Teaching Strategies, LLC

o Select SAVE to
add the new site.

Managing Sites
Within a site profile, you can update site information, change its

affiliated program, and more. To edit information for an existing site,
select the site name from the main Sites screen.
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Exporting Site Information

You can export all of your site information into Excel using the export
table option.

0 Select EXPORT TABLE from the bottom of
the site list. You will be taken to the Reports
Queue, where your export will generate.
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Users

The Users area enables you to add users, reset their passwords,
manage their profile data, and access their MyTeachingStrategies™
accountas that user. The main Users screen provides an overview of
your users including the date and time of each user’s last login.
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MyTeachingStrategies™ User Types

In MyTeachingStrategies™ you'll find
several user types to choose from
when adding a new user:

Teacher — this user can have access
to classes, allowing them to create
weekly plans, add documentation,
access professional development,
and generate reports. Primary and
co-teachers will have the ability to
enter and finalize checkpoint ratings,
while assistant teachers can view
checkpoints but cannot edit.

Administrator — this user can have
administrative access over an
organization, a program or multiple
programs, or a site or multiple sites.
As an administrator, this user can
have standard access, which allows
the user to manage the entities they
have access over, view-only (can see
child level data) access, which allows
the user to view the entities they
have access to and generate reports
down to the child level, and view-only
(cannot see child level data) access,
which allows the user to view the
entities they have access to and
generate aggregate reports down to
the class level.

Team Member — this user can

have access to individual children,
spanning multiple classrooms. Team
Members are often specialists that
work with specific children instead of
entire classrooms.
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Adding User Accounts

o To add a new user, o Expand USER e Expand USER INFO to

select USERS from the TYPE to select input the specific user

sub-navigation and which type of information.

select ADD from the account this user

left-hand navigation. can access.

MyTeachingStrategies” !l [/ . n:i, R'@‘ = Infants, Toddlers, and Twos ~ MC

4 517’“’" <Backto all users
New =]
User Type + (@)
hsanal Select the SITE the
seieaste @ user account should be
e ‘ assigned to.

User Details
First Name®
Last Name*

@ Email

@ Fhone

° Assigna USERNAME
thatis different from all
other usernames in the
secur MyTeachingStrategies™
‘e online system, not just
— inyour program. If the
reambermber Access username is already
Teacher z taken, an alert will appear
clas - after you click SAVE.

Children ) Select All Deselect All

I

Seledted Children
e With access to

° Entersur password to confim theupdte Team Central, you

can assign this user

CurrentPassword®  sssessses 8

children who are in
I their caseload.
| @ Select SAVE
to add the
new user.
[l tome | contactus | Temnsotuse | Privacy Polcy Copyright® 2000-2017 Teaching Strategies, LLC
e Enter the EMAIL you o PHONE is not a e Enter your password
would like to use for required field, but to verify your
thisaccount. Itis a phone number credentials. Please
recommended that is useful when an note thisis YOUR
each user have a administrator who password. You are not
separate email address does not work setting a password for
to which he or she has directly with the the new users.
easy access to. All teacher needs
MyTeachingStrategies™ their contact
communications will be information.

sent to the user using
this email, including
messages about
forgotten passwords.

Once the new user account has been created, that user will receive
an email from Teaching Strategies providing their username,
atemporary password, and information on how to log in to
MyTeachingStrategies™.
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Managing User Accounts

Within a user profile, you can update user information, provide
administrative access, send a user a temporary password, access
MyTeachingStrategies™ as that user, and more. To update or manage
auser account, select USERS from the sub-navigation and select the
user's name from the User column.

Select Select EMULATE USER to access MyTeachingStrategies™
EMAIL USER from this user's account perspective so you can see
TEMPORARY screens exactly as that user sees them. This will help
PASSWORD to you troubleshoot any problems. To go back to your
help a user reset administrator account, select the Profile Icon from the top
their password. right of your screen and select STOP EMULATING.
-
MyTeachingStrategies® W /7 & o G TR
Teach Assess Develop Report Family
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Add <Back to all users
2 pelete Expand the USER
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. update the user type,
e E—— Email User Temporary Password .
admin type, and/or
User Type +@- organizations.
UserInfo + @
Expand the
selectsite USER INFO
site - menu to update
user information
User Details including username
FirstNames | Asandor a8 and email address.
Last Name"  Samue ]
Email*  AS12345@teachingcenter.com @
Phone @
Security
Username | AlexSam1234 @
Disable User [
Team Member Access
Teacher K|
Class
Children [ SelectAll Deselect All
o Selected Children
Enter your password to confirm the update
Current Password* @
e Select SAVE
to save your
changes.
m Home | Contact Us | Terms of Use | Privacy Policy Copyright® 2000-2017 Teaching Strategies, LLC
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Transfer User

Administrators can transfer users from one site to another by Please note: Users will need to
selecting Users in the Administration sub-navigation. be removed as a co-teacher or
as an assistant teacher prior
o Select a USER record. to transferring the user. When
transferred, any classes the useris a
o Select TRANSFER in the primary teacher for will transfer with
left navigation. them, along with all child records in
that class.
|}
MyTeachingStrategies” N 4 HH al [l Sidney's MyTS K Class MM
Teach Assess Develop Report Family
Progfams Sites Users Classes Children Goals License Settings Messages
Aad < Back to all users
[ ]

-
®  Transfer
-

Edit: Tim Reed © Emulate User

Email User Temporary Password

User Type +

User Info +

Select Site
Organization
Program

Site

User Details
First Name™ | Tim
LastName™ | Reed

Email* | geldmailtest@teachingstrategies.cem

Phone

e The Transfer User window will
appear. Selecta SITE, or select a
different PROGRAM and SITE to
transfer the user to.

Transfer User

Transfer this user to a different site. If this user is the primary teacher in a class, that class and all of the children in the class will also transfer to

the new site.
Current Site e New Site
o Select SUBMIT. User will then be
. Organization Organization
| transferred to the selected site. GoinzTaion e -
Program Program
Default ProgramDefault Program g o
Site
Haverford School s
[)

Cancel | | Submit
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Deleting User Accounts

You can delete users if they are not associated with children or
classes in MyTeachingStrategies™.

Before deleting a user, first reassign all children in the user’s class
to a different user. Then delete classes for which the user was the
primary teacher.
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Exporting User Information

You can export all of your user information into Excel using the export

o Select EXPORT TABLE from the bottom
of the user list. You will be taken to the
Reports Queue, where your export will
generate.
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Classes

The Classes area enables you to add classes, and manage or delete
your existing classes. The main Classes screen provides an overview
of your classes including the ClassID and Number of Children.

Filter the main Classes screen by
selecting ENTITY FILTER from the left-
hand navigation.

- '/ R o
. . ]
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T and 1167903  to 3 years, Preschool 3 Michael Longpre Demo gfé“rfnimo gg;f:%ﬁ'g%ﬁiﬁg%’es 10
classfgrade Site. & &
ale:
-
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S>|/T E d/ ! Program* | All Programs j Sﬁm
~and/or All Sites
TEACHER : Teacher*
’ All Teachers
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Submit
° Kindergarten 1167296  Kindergarten Jen Recant Default Site. Default Program gé’;;g;gmy;l‘;!;‘" 16
Birth to L year, 1102 Professional Professional T
1167498 years, 2 to 3 years, Sandra Faria O 10
Preschool3 class erade " Demo Site Demo Program | DEMO Organization
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Adding Classes

To add a new class, select o
CLASSES from the sub-

navigation and select ADD from

the left-hand navigation.

Select the PROGRAM, e
SITE, and TEACHER

for which the class is

tobe setup.

Entera CLASS NAME
thatis appropriate for
reporting purposes.

MyTeachingStrategies

®
Users Classes Children Sites Lidense Settings

{. Add

<Back to all dlasses
Add New Class

Organization *

'—@ Teacher*

Asst. Teacher 1

Asst. Teacher 2

Asst. Teacher 3

Asst. Teacher 4

Asst. Teacher 5

N /S & e [

Teach Assess Develop Report Family
Messages Help
") This user is a co-teacher?
) This user is a co-teacher?

¢

Class Name*

Py
@ Ages or Classes/Grades*

Class Identifier

=]

1 Birth to 1year (Red)

| 1to 2 years (Orange)

) 2to 3 years (Yellow)

I Preschool 3 class/grade (Green)
"I Pre-K 4 class/grade (Blue)

) Kindergarten (Purple)

"I 1st Grade (Pink)

I 2nd Grade (Silver)

1 3rd Grade (Brown)

[ =]

Infants, Toddlers, and Twos =~ MC

e

° Then select the appropriate age or

classes/grades that applies to your
class. If adding a mixed-age class,
base your selection(s) to include the
ages or grades in that class.

Placement in infants, toddlers,
and twos classes depends on

the child’s birth date. Preschool,
Pre-K, Kindergarten, 1st Grade,
2nd Grade, and 3rd Grade classes
are identified according to the

curriculum you are teaching rather

than the children’s ages.

e Select SAVE
to add the new
class.
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Managing Classes

Within a class profile, you can update class information, change the
primary teacher, assign co-teachers, and more. To edit information

for an existing class, select the class name from the main Classes

u
. - H 11
MyTeachingStrategies N 7/ i ol [ Infants, Toddlers, and Twos @
Teach Assess Develop Report Family
Users Classes Children Sites License Settings Messages Help
@ Entity Filies Filter by | Class Name @/ Filter Page @§ of3
[ )
25 Add
Manage Classes
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Assistant Number of
Class ClassID s or Classes/Grades | Teacheror Site Program Organization
Aee A Teachers e - Children
Co-Teacher
Infants, Birth to 1 year, 1 to 2 years, 2 Sales -
Toddlers, and 1167903  to 3 years, Preschool 3 Michael Longpre Demo gfées;:?;mu g;{;fg%ﬁ";ﬁ;g&g%‘es 10
Twos class/grade Site 8! B
Sales i
S Preschool 3 classfgrade, " Sales Demo  MyTeachingStrategies
Preschool 1167904 pre 4 class/grade Michael Langpre gﬁ:“ Program Demo Organization 10

Deleting Classes

You can delete empty classes not associated with any children in
MyTeachingStrategies™. Before deleting a class, first reassign all
childrenin the class to a different class.

Once the class is unaffiliated
with any children, select the
DELETE button from the left-hand™ |
navigation to delete the class.

Archiving vs. Deleting

Archiving children’s files allows you
to store and reactivate the data

at any time. Additionally, many
administrative reports caninclude
archived files. Records may be
deleted if children are permanently
leaving your organization and you do
not wish to retain their data. If there
is a possibility of a child returning
to your organization, or if you wish
to report on this year's datain the
future, you may want to archive his
or her file instead of deleting it.

Teach

/

Assess

MyTeachingStrategies” TR

Users  Classes  Children  Sites

License Settings ~ Messages Help

IR naa

<Backtoall classes
D2 velete

Edit Class

site*

Teacher*  Megan Teacher N
Asst. Teacher 1 3
This user is a co-teacher?
Asst. Teacher2 K|
This user is a co-teacher?
Asst. Teacher 3 K|
Asst. Teacher 4 3
Asst. Teacher 5 N
Class Name* | Megan's Preschool Ciass a
Agesor Classes/Grades'  Birthto 1 year (Red)
1to2years (Orange)
2to3years (Yellow)
Preschool 3 class/grade (Green)
Pre-K 4 class/grade (Blue)
Kindergarten (Purple)
Ist Grade (Pink)
2nd Grade (Silver)
3rd Grade (Brown)
Class Identifier 8

Optional Items Management +

save
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Exporting Class Information

You can export all of your class information into Excel using the
export table option.

Select EXPORT TABLE from the
bottom of the class list. You will be
taken to the Reports Queue, where
your export will generate.
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1167881 | Kindergarten Firoxess Bright StartSite 1| 1IN 5% e ImEle2 | 14
Birth to L year, 1t 2 years, 2 e B
i Ty . ght Start MyTeachingStrategies
167012 |ty Precchoot Cattlin Taylor Bright StartSite 1| BERE 2 Bifeacinestrateees | 10
Preschool 3 class/grade, Pre-K s ., | BrightStart MyTeachingStrategies
sz | [echeolde Cattlin Taylor Eright Start Site 1| TSl > vt sl
_— ey | BrightStart MyTeachingStrategies
1167884 | Kindergarten Caitlin Taylor Bright Start Site 1| 1IN 5% plcaE e |18
Birthio lyear, 1to2years,2 | cou k
! y o1 | BrightStart MyTeachingStrategies
1167048 | lo 3y Precchoot Couieen Bright Start Site 1| BERE 2 g | 10
Preschool 3 class/grade, Pre-K | Courtney ., | BrightStart MyTeachingStrategies
LI6T8AT | 4 Class/grade Beddia Bright Start Site 1 | 5 Zemy emo Organization  1¢
Courtney ey | BrightStart MyTeachingStrategies
1167849 | Kindergarten [ty Bright StartSite 1| 1IN 5% pIcormESimieee: | i
Birthto lyear, 1to2years,2 | &
sl y ey | BrightStart MyTeachingStrategies
Liersa ﬁ’iﬁ‘; Ereechool3 Rosskowski Bright Start Site L 4 Semy imo Organization  1°
Preschool 3 class/grade, Pre-K ., | BrightStart MyTeachingStrategies
L1689 | 4 (lass/grade Roszkowski Bright Start Site 1 | 3 Ciemy DemoOrganization ¢
Carly ey | BrightStart MyTeachingStrategies
1167887 | Kindergarten e Bright Start Site 1| 1IN 5% TcogmEsmieee: | i
Birthio lyear, 1to2years,2 |y kbt s T
i ! yTeachingStrategies
1167903 ETSESS/;EE?;S grES[hDD\ 3 Longpre Sales Demo Site Program Démo Qrganization 10
Preschool 3 class/grade, Pre-K | Michael Sales Demo MyTeachingStrategies
1167904 | 4 Class/grade Longpre SalesDemoSite | prooram emo Organization 1%
Michael Sales Deme MyTeachingStrategies
1167906 = Kindergarten Longpre Sales Demo Site Program emo Organization 16
Birth to 1 year, 1t 2 years, 2 e a e
! ’ yTeachingStrategies
18750 oy, Breechoot Jill Weber SalesDemoSite | SoceDe g | 10
Preschool 3 class/grade, Pre-K Sales Demo MyTeachingStrategies
w1619y | [echeolde Jill Weber SalesDemoSite | foves e |1
Sales Deme MyTeachingStrategies
1167851 | Kindergarten Jill Weber Sales DemoSite | aves e e Eomeee: |1a
Birthto year, 1t 2years, 2 Sales Demo MyTeachingStrategies
1167953 tTEyears Preschool 3 Kevin Sweeney SalesDemosite | B8 0 cle: ng;mzatm%\ 10
class/grade
Preschool 3 class/grade, Pre-K : Sales Demo MyTeachingStrategies
1167954 4 class/grade Kevin Sweeney Sales Demo Site Program Demo Organization 10
1167955  Kindergarten Kevin Sweeney Sales Demo Site g?{'ﬁ;rg:m ”"gﬁj‘é",ggnﬁgﬁfgﬁ'“ 16
MyTeachingStrategies’ L] [l Infants, Toddlers, and Twos
Teach Develop e Family
Reports  Reports Queue
Hight© 2000-2017 Teaching Strategies, LLC
Reports Queue
Title & Generated On + Status &
# Classes Export 08/09/2017@04:18 PM Completed .
# UsersExport 08/09/2017@04:16 PM Completed a
& Sites Export 08/09/2017@04:16 PM Completed o S e | eCt D OW N LOA D
# Programs Export 08/09/2017@04:12 PM Completed 8 EXPORT FILE t
(0]
# Snapshot Completed a
# Databxport. 04/03/2017@02:38 PM Completed a download the Excel flle'
# Databxport 04/03/2017@02:35 PM Completed Ll
# Databxport 04/03/2017@01:57 PM Completed 8
# Alignment 02/06/2017@11:56 AM Completed a
# Snapshot 02/06/2017@11:45 AM Completad o
& Aligor Completed Ll
# Snapshot Completed 8

ﬁl TeachingStrategies’

Copyright © 2017 by Teaching Strategies, LLC. All rights reserved. Teaching Strategies, The Creative
Curriculum, LearningGames, GOLD, Tadpoles, Mighty Minutes, Mega Minutos, the open book/open door
logo, and MyTeachingStrategies are registered trademarks of Teaching Strategies, LLC, Bethesda, MD.



MyTeachingStrategies” | How-To Guide for Administrators

Children

The Children area enables you to add new children, and manage,
transfer, archive, or delete your existing child records. The main
Children screen provides an overview of the children in your
organization, program, or site.

MyTeachingStrategies” L1 lal g Infants, Toddlers, and Twos
Teach Develop Report ily
Programs Sites Users Classes Children Goals License Settings Messages
|
@ ty Filter Filter by | First Name Last Name activ i
er by Include inactive | Filter < | page 1 of201 [ >
Add
Edit Children .
e Manage Children
-A'-f Import
First Middle | Last . Ageor Birth Primary . .
__ ChildiD Classroom Site Program Organization St
1 Name Initial  Name Class/Grade Date Teacher
Import Results
| = Customer [ = "
v 5 Preschool3 | July 05, Success, IMyTeachingStrategies
AAZ TypeError | 10509810 | 200 | 205 Preschool Bella Woo Siﬁ?ss.ne Deoec Dimo Organization | A
Program
Customer
Customer N N
e £ Preschool3 | July 04, Success, IMyTeachingStrategies
AZ TypeError | 10809736 | SO 2ofs Preschool Bella Woo Siﬁisss.ne D Dimo Organization | A€
Program
2 Professional
Professional " N
. December | N Development | MyTeachingStrategies
Pallitto | 10309178 | Kindergarten | ;G010 | Kindergarten | TSDemoK 15 Bi?ﬂ” I;gent i Dimo Organization | A¢
Program
g Professional
Professional " 2
" November Development | MyTeachingStrategies
4 Saba 10326748 | Kindergarten | 250" | class 1 TSDemoK 31 Bi?ﬂ” I;gent e Dimo Organization | ¢
Program
Technology » 5
. February : Alexandra | GOLD & 8 | MyTeachingStrategies
Leonard | 10202184 | Zto3years | 47755,y | Infant5 Long Tadpoles Efx;m amo Organization ¢
Legal and
" Infants, Legal and Sl . 5
Aiden Sheen 10001568 | 1tozyears | SEMLI | Toddlers, RayeTravers | Actounting | Accounting | MyleachingStrategles | o
and Twos Demo Site i i
Program
5 Infants, " i Public Policy s ”
§ April13, Garrett Public Policy IMyTeachingStrategies
Sheen 10003741 | to2years  oh5 Toddiers, | Bauman Demo Site Ef;gr';m Dimo Organization ¢
s Infants, O Public Policy 5 5
s y April13, Sayra Public Policy IMyTeachingStrategies
ide Sheen 10003826 | 1to2years | Hhy5 Toddiers, | Hiighes Demo Site Emgmm amo Organization | "¢
HR and
" Infants, HRand 5 e x
o April13, 3 Facilities MyTeachingStrategies
Aides Sheen 10003887 | 1to2years Toddlers, May Reid Facilities & A
2015 et et Demo Demo Organization
rogram
Apriliz, | Infants, Business ?):ﬂrr::l\sus ns | MyTeachingStrategies
Aiden Sheen 10006862 | 1to2years * | Toddlers, Sneha Doshi | Operations o & A
2015 [l it Demo Demo Organization
rogram
Apiit1s, | lnfants Andrew [t Bpariians | lyTeachingStrategies
Sheen 10007027 | 1to2years | SRTL'S | Toddlers, ke Operations P S R R e A
»
ﬁl Home | Contact Us | Terms of Use | Privacy Policy Copyright® 2000-2017 Teaching Strategies, LLC
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Adding Children

There are two ways to add new children to your organization,
program, or site: Manual Add or Import.

Manual Add

0 To add a child manually, select

MY CHILDREN from the sub-
navigation and select ADD from
the left-hand navigation.

yTedgchingStrategies™ Ll /7 I B | Infants and Toddlers ~ SJ
3 Teh  Asess  Dewop  Report  Family

By Children  Class List

Add Child
2 i <Backtoall children

& Delete Child

Edit: Alano Rodriguez
selectClass @ e Expand the SELECT CLASS
P 4 I menu to choose the PROGRAM,
SITE, TEACHER, and CLASS to add
Class Details the child to.
Age or Class/Grade* | Kindergarten j

First Day in Program* | 0723/2013

childDetais e Select ADD+ to add a family
FistNamer | Aano member to the child’s profile.
Widdle ntal The family member can now
LostName | Rosrver set up an account at family.
Nickname teachingstrategies.com using the
dentier email address provided to access
Gendert | e 5| documentation shared by you or
it Dater  ovz12009 your teachers.
Primary Language* | Spanish j
Ethnicity Level 1* | SpanishfHispanic/Latino j
Ethnicity Level2* | Mexican j
Racelevel1* | Some Other Race j

Student ID#
° Guardians
add
[
Fund Sources
CIPre-K. ) Head Start
[ Child Care () Family Child Care

OlPrivate

O child Care and Development Block Grant
0 Military

Dother

O Part C Early Intervention

O Medicaid

OTitlel

Oeven Start

CITANF

7 Multiple Funding Sources

O Part B Section 619

IEP © Yes
No

Free and Reduced Lunch

Assess this child using the
Spanish Language and
Literacy Objectives?*

Yes

O nNo

To adjust transferred children’'s checkpoint settings, please ensure the current teacher has entered in checkpoint ratings for the

desired period.

Checkpoint Period Settings +

DateAdded | Mar 16, 2017

If the child has an IEP, select YES
nextto IEP.

and select SAVE to add the new

J o Add additional child information

o—

save

child.

Copyright © 2017 by Teaching Strategies, LLC. All rights reserved. Teaching Strategies, The Creative
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Adding a Family Member
You can add family members to a child’s profile. Adding a family
member will give you easy access to their contact information
through the child’s profile, and allow you and your teachers to share
documentation, lesson plans, and more!

To add a family member, select ADMINISTRATION from your Settings
menu, select CHILDREN from the sub-navigation, and open a child’s profile
by selecting a child’'s name from the list.

MyTeachingStrategies®

1@ My Children  Class List

AdiCag <Back o all children

&, Delete Child

Edit: Alano Rodriguez

Select Class

Class

Class Details
Age or Class/Grade*

First Day in Program*

Child Details
First Name®
Middle Initial
Last Name*
Nickname
Identifier
Gender*
Birth Date*
Primary Language*
Ethnicity Level 1*

Ethnicity Level 2*

Race Level 1*

N /7 F W [ &

Teach  Assess  Develop  Report  Family

Kindergarten

Kindergarten

0712342013

Rodriguez

Male
02112008
Spanish
Spanish/Hispanic/Latino
Mexican

Some Other Race

T

Enter the family
Infants and Toddlers ~ SJ e member's name

and contact

information.
add contact [ %]
full name

Note:

first and last name o—

email address

family_member&@email.com

type

mobile phone

Within the child's
profile, select
the green

ADD+ button
under Family
Members.

Select the family
member type from
the drop-down menu.

l @ choose a family member type...

You must enter the first and last
name of the family member, or
their email address (or both),
as well as the family member's
type.

§

optional
pin code (4-digits)

special note

Select CREATE to save

the family member to
the child's profile.

The family member will then be able to set up their account by visiting
family.teachingstrategies.com and entering their email address. They
will then receive a pin number from Teaching Strategies via email to
verify their account. Once verified, the family member will be able to
access their MyTeachingStrategies™ Family account where they will
have access to any shared information.
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Import Children

0 Toimport new e Select STUDENT IMPORT e Use the UPDATE TYPE o Select SELECT
children, select CSVTEMPLATE to area to indicate whether AND UPLOAD FILE
IMPORT from download a template you are updating existing to upload your list.
the left-hand for your child data. records, adding new
navigation. Once you've added records and updating

the required fields to existing records, or
the template, save the archiving records.
fileasa.CSV (comma-
separated values) file.
]
M yTeachingStra‘tegies“ ﬂh f l=‘ Iil @ Infants, Toddlers, and Twos ~ MC
Teac Assess Develop Repor} Family
u Fls Classes Children Sites Li%ﬂse Settings Messages Help
Add * Referto the ‘;'nstluctionsforImporl.ingchildren"do(umentin Support and Resourges for using the form below to import children into GOLD™.
o ® Use the Student Import CSV Template to create a .CSV (comma-separated value) filg with the required fields entered.
24 Import
E ':mport Results Up*ate Type* Update
Add New and Update Existing
Archive
Select and Upload File P

e Select IMPORT RESULTS from
the left-hand navigation to see
information on your past imports.

. . Copyright © 2017 by Teaching Strategies, LLC. All rights reserved. Teaching Strategies, The Creative
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Managing Children

Within a child profile, you can update child information, transfer,
archive, or delete a child record, and more. To edit information for an

existing child, select the child's name from the main Children screen.

private
Child Care and Development Block Grant
Military

Other

Part C EarlyIntervention

Medicaid

P O Yes
O No

Free and Reduced Lunch

desired period.

Checkpoint Period Settings +

DateAdded | Jan 19,2017

@l tome | contactus | Terms o use | Prvacy olicy

MyTeachingStrategies” EL A;ﬁ . R:plLoln ;:I%.‘y Intants, Toddlers, and Twos  MC
Users  Classes  Children  Sites  License Settings  Messages  Help
;“ pad <Back to all children
=il Archive
2 oo Edit: Aiden Sheen
- SelectClass + @
—
Class Details
AgeorClass/Grade*  1to2years j
First Day in Program*  09/05/2015
Child Details
FirstName® | Aden
Middle Initial
LastName* | Sheen
Nickname
Identifier
Gender*  Male j
Birth Date®  04/13j2015
Primary Language® | Enaish Bl
Ethnicity Level 1*  Not Spar j
Race Level 1* | white -
Student ID#
Guardians
® s
Prek Head Start
child Care Family Chld Care

Title!
Even Start

TANF

Multiple Funding Sources

Part B Section 619

To adjust transferred children’s checkpoint settings, please ensure the current teacher has entered in checkpoint ratings for the

P R S

Copyright®2000-2017 Teaching Strategles, LLC

Select ARCHIVE from the left-hand
navigation to archive a child who is no
longer in the program.

To transfer a child to another class,
expand the SELECT CLASS menu, and
select a new teacher and/or class.

Use the FUND SOURCES area to update
the child's funding source(s).

To update demographic information tied
to previous checkpoint periods, expand
the CHECKPOINT PERIOD SETTINGS
option, make any needed changes to
colored bands, funding sources, and
additional objectives/dimensions
associated with the child for a specific
checkpoint period, then select SAVE.
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Editing Multiple Child
Records at Once

You can edit multiple child records at once, including transferring
child records to different classrooms, reactivating archived or
deleted child records, archiving active or deleted child records, or
deleting active or archived child records.

To edit child records, select CHILDREN from the Administration
sub-navigation.

Transfer / Reactivate / Archive / Delete

o Select EDIT o Selecta PROGRAM and a SITE. You also e Select TRANSFER / REACTIVATE /
CHILDREN have the option to selecta TEACHER ARCHIVE 7/ DELETE.
from the and/ora CLASS.
left-hand
navigation.
L}
MyTeachingStrategies® N 4 [ Sidney's MyTS K Class MM
Teach Assess Develop Report Family
Programs Sites Usefs Classes Children Goals License Settings Messages
2 Add Edit Children Filter
©,98¢ Edit Children Select the list of children you wish to edit. Summa ry
4 Eit Chi —® Program Program
o  Exit Children from
Default P
=  Osep Default Program B it
—® Site Site
o Reactivate Child EcoSite
M  OSEP Records EcoSite .
—® primary Teacher Primary Teacher
m Manage Child Record A All
Requests G i
Lo Class Class
'T'f Import All
E ) g _ H Actions to perform
E:’ Import Results ﬁi:ﬁ:g:. actions you wish to take for these children. You will perform thege actions on the Transfer / Reactivate / Archive
/ Delete
OTransfer / Reactivate / Archive / Delete @
Manage Funding Sources / Custom Questions Include Active Children
Yes
r®Include children whose current status is: inclide Anchlved
Children
BActive Yes
BArchived _
@0eleted Include Deleted Children
Yes
'—qubmit
Select the checkbox(es) next to ACTIVE, o Select SUBMIT.
o ARCHIVED, and/or DELETED toinclude
these types of child records.
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Alist of child records will appear in a table with several columns
displaying demographic information.

To Transfer

o Select the child
records (or all child

records) to transfer.

. . 'H
MyTeachingStrategies ﬁﬂ / L] A1} @ Sidney's MyTS K Class
Teach Assess Develop Report Family
Programs Sites Users Classes Children Goals License Settings Messages
Back to Edit Edit Children Filter Summary
Children
Frpm the menu to the left, choose the action you want to take for the selected children. Click the "Edit Program
i Transfer Filter" button to modify the list of children. Default Program
ll
s . ® Site
2 [|Reactivate O  Child First Name | Child Last Name | Birthdate Child ID | CurrentStatus  Current Class Default Site
E:J'l Archive O | Bella Fernandez 05/01/2011 | 6570096 | Active Pre-K Primary Teacher
O Jonathen Hurst 05/01/2011 | 6570097 | Active Pre-K dim; fteed
’. Delete
O | Ruben Gutierez 05/01/2011 | 6570462 | Active Pre-K Class
Pre-K
[ Shaute Samuels 05/01/2011 6570482 Active Pre-K
Include Active Children
O | Tim Reed 05/01/2011 6570522 Active Pre-K Yes
O | Troy Johnson 07/04/2011 8221521 Active Pre-K q y
Include Archived Children
No
Include Deleted Children
Ne
Edit Filter
Transfer Children
Transfer 1 child(ren] to the selected class.
e Select the TRANSFER et
option in the left-hand et program
navigation. Ste

A pop-up box will appear
where you can choose the
PROGRAM, SITE, PRIMARY
TEACHER, and then the
CLASS the child or children
are transferring to. Verify
the colored band the child or
children will be on.

Select SUBMIT.

Default Site

Primary Teacher
Tim Reed

Class
Proschaol

Age or Class/Grade

Pre-K 4 classfgrade

Submit
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To Reactivate

Select the child
records (or all child
records) to transfer.

lad
*
-

-
[
-
[

]
2

MyTeachingStrategies

Programs

Back to Edit
Children

Transfer

Sites Users

Classes

Children

Edit Children

Goals

Teach Assess

§ /7 & i [

Develop

License Settings Messages

Report

Family

Sidney's MyTS K Class

Filter Summary

Frpbm the menu to the left, choose the action you want to take for the selected children. Click the "Edit

Reactivate )

Archive

Delete

Child First Name

Select the REACTIVATE

option in the left-hand
navigation.

A pop-up box will appear
where you can choose the
PROGRAM, SITE, PRIMARY
TEACHER, and then the
CLASS the child or children
are transferring to. Verify
the colored band the child or

children will be on.

Select SUBMIT.

Child Last Name

Fernandez

Hurst

Gutierez

Samuels

Reed

Johnson

FEIEr“ button to modify the list of children.

Birthdate | Child ID
05/01/2011 6570096
05/01/2011 6570097
05/01/2011 6570462
05/01/2011 6570482
05/01/2011 6570522
07/04/2011 8221521

Reactivate Children

Current Status

Active

Active

Active

Active

Active

Active

Current Class

Pre-K

Pre-K

Pre-K

Pre-K

Pre-K

Pre-K

Program
Default Program

Site
Default Site

Primary Teacher
Tim Reed

Class
Pre-K

Include Active Children
Yes

Include Archived Children
No

Include Deleted Children
No

Edit Filter

Children | Teaching Strategies

Reactivate 1 child(ren] to the selected class.

Program
Default Program

Site
Defautt Ste

Primary Teacher
Tim Reed

Class
Preschool

Age or Class/Grade

Praschool 3 class/grade
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To Archive

0 Select a child record or all child
records to archive.

0|
MyTeachingStrategies ﬁ]h / I=l|' Lt @1 Sidney's MyTS K Class MM
Teac Assess Develop Report Family

Programs Sites Users Classes Children Goals License Settings Messages

Back to Edit Edit Children Filter Summary
Children
From the menu to the left, choose the action you want to take for the selected children. Click the "Edit Program
o Transter Filter" button to modify the list of children. Default Program
-
- . Site
S [Reactivate O | Child First Name | Child Last Name  Birthdate | Child ID CurrentStatus | Current Class Default Site
E'I'S Archive O | Bella Fernandez 05/01/2011 | 6570096 Active Pre-K Primary Teacher
P 0 | Jonathan Hurst 05/01/2011 | 6570097 | Active Pre-K i feed
’u Delpte
O | Ruben Gutierez 05/01/2011 | 6570462  Active Pre-K Class
Pre-K
[ | Shaute Samuels 05/01/2011 6570482 Active Pre-K
Include Active Children
O | Tim Reed 05/01/2011 | 6570522 | Active Pre-K -
1 | Troy Johnson 07/04/2011 8221521 Active Pre-K . _
Include Archived Children
No

Include Deleted Children
No

Edit Fitter |

Archive Children

Archive 2 child(ren)?

| submit |

o Select the ARCHIVE
optionin the left-hand
navigation.

e A pop-up box will appear
where you verify your
decisionto archive. Select
SUBMIT.
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To Delete

Select a child record or all child
records to delete.

" . o (]
\MyTeachingStrategies ﬁ' / L Lk @ Sidney's MyTS K Class = MM
Teach Assess Develop Report Family
Programs Sites. Users Classes Children Goals License Settings Messages
Back to Edit Edit Children Filter Summary
Children
Frlom the menu to the left, choose the action you want to take for the selected children. Click the "Edit Program
o Transfer Filter" button to modify the list of children. Default Program
-
- ) Site
&= Reactvate O | Child First Name | Child Last Name | Birthdate Child ID | Current Status | Current Class Default Site
E‘]‘ Archive [ | Bella Fernandez 05/01/2011 6570096 Active Pre-K Primary Teacher
O | Jonathan Hurst 05/01/2011 | 6570097 | Active Pre-K A, taeg
: Delete
i > O | Ruben Gutierez 05/01/2011 6570462 | Active Pre-K Class
Pre-K
[l | Shaute Samuels 05/01/2011 6570482 Active Pre-K
Include Active Children
0 | Tim Reed 05/01/2011 6570522 | Active Pre-K Ves
| Troy Johnson 07/04/2011 8221521 Active Pre-K 0 g
Include Archived Children
No
Include Deleted Children
No
Edit Filter |
Delete Children
Delete 2 child(ren)?
o Selectthe DELETE
optionin the left-hand
navigation.

A pop-up box will appear
where you verify your
decisionto archive. Select
SUBMIT.
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Manage Funding Sources / Custom Questions

You can manage funding sources and custom questions for child records for

an entire site or classroom at one time.

o Select EDIT
CHILDREN from

the left-hand

navigation.

SelectaPROGRAM and a SITE.
You also have the option to select a
TEACHER and/or a CLASS.

Add
3X4 Edit Children

." Exit Children from
&= Osep

Reactivate Child
OSEP Records

be,

Fpi Manage Child Record
Requests

:;-.1, Import

i Import Results

IVlyTeachingStrategies

Programs Sites Users Classes Chil

Edit Childr

N /7 & [ [

ren Goals License Settings Messages

L1*)

n

Sidney's MyTS K Class = MM

Teach Assess Develop Report Family

Select the list o

Program @——
Default Program
Site &—|
Default Site

Primary Teacher®
All

children you wish to edit.

ar

-

-

Class &———

Select the actions you wish to take for these children. You will perform these actions on the

next page.

Transfer / Reactivat

e [ Archive / Delete

® ©Manage Funding Sources / Custom Questions

Include children whose current status is:

“ Active
Archived
Deleted

Filter
Summary

Program
Default Program

Site
Default Site

Primary Teacher
All

Class
All

Actions to perform
Manage Funding Sources /
Custom Questions

Include Active Children
Yes

Include Archived
Children
No

Include Deleted Children
No

~® Submit

Select MANAGE FUNDING
9 SOURCES / CUSTOM

Select the checkbox(es) next to ACTIVE,
ARCHIVED, and/or DELETED toinclude

e Select SUBMIT.

QUESTIONS. these types of child records.
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Alist of child records will appear in a table with several columns
displaying the birthdate, current class, and the various funding
sources and custom guestions available for child records.

o Any saved funding source and custom
question selections will appear checked
off. Select or deselect funding sources or
custom questions.

]
MyTeachingStrategies® N F IC S T R Sidney's MyTS K Class MM
Teach Assess, Depelop Repaort Family
Programs Sites Users Classes Children Goals License Seftings MessaJes
2 Add Edit Children Filter
224 Edit Children Summary
[ ] [ ] [ ] [ ]
Family ¢
.*‘ Exit Children from Child First Name Child Last Name Pre-K Head Start Child Care ca;:: 2 Program
- Default Program
OSEP
i - - . Site
& Reactivate Child Alyssa DiNicola EcosSite
-
OSEF:Records IEP Test Child 1 - - .
- - - Primary Teacher
|—h Manage Child Record Jamal Bryant MyTSOrgAdminl
Requests Joide e N - - MyTSOrgAdminl
=% Import Nodaka Preeka B B @ Class
Preschool/Pre-K (Green &
Blue)

O

Import Results Clear Form g Submit

Edit Filter

@ ! sciectsusmIT,
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Reactivating Archived and Deleted
Child Records

Administrators can reactivate any child records that have been
archived or deleted either on the child record’s page or by using the
Edit Children feature. Below you will find how to reactivate archived
or deleted child records from the child records page. For information
on how to reactivate archived or deleted child records using the Edit
Children feature, see the Edit Children section of this guide.

o Select CHILDREN from the o Select the box next to e Select FILTER.
Administration sub-navigation. INCLUDE INACTIVE to search
for an archived child record.

-
A L s
MyTeachingStrategies N 4 i L4 Sidney's MyTS K
Teach Assess Develop Report Family
[ ]
Programs Sites Users Classes Children Goals License Settings Messdges
[ ]
@ entity Filter Filter by @Includeinactive | Filter

< | Page 1 of61 | >
2 hdd

#lx Edit Children Manage Children

." Exit Children from
= Middl A| Birth
Q3EP First Name O ) astName Chilgip  "B¢°" ol Classroom Primary Teacher Site
o The filtered list of child records will appear, showing
inactive child records with a gray background. Select
the name of the child record you wish to reactivate.
-
- . L)
MyTeachingStrategies- N 4 o [ Preschool/Pre-K (Green & Blue) MM
Teach Assess  Develop  Report Family
Programs  Sites  Users  Clgsses  Children  Goals  License Settings  Messages
@ Entity Filter Filter by | Alyssa DiNicola Bincludeinactive | Filter ) s o By
2 Add
22, Edit Children Manage Children
." Exit Children from
- ogep Fifst  Middle Last . Age or Birth Primary I Fi
Nding: | ok | Rame Childip Class/Grade Date Classroom Teackir Site Program Organization  Status Gender o
o Reactivate Child L 7
anuary
™ OSEP Records DiNicola sz16757 | R i " peltes Ecosite peractt  COLD2OTES  peleted  Male
’—ﬁ Manage Child Record
Requests
=} Import
L Import Results
expont
i Home | Contact Us | Terms of Use | Privacy Policy Copyright® 2000-2017 Teaching Strategies, LLC
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e Select
REACTIVATE

from the left-

hand navigation.

]
. PR -
MyTeachingStrategies N 4 uaf ol [ Sidney’s MyTS K Class MM
Teach Assess Develop Report Family
Progrpms Sites Users Classes Children Goals License Settings Messages
2 Apd
o <Back to all children
& Dflete
Edit: Alyssa DiNicola (Archived)
=, Reactivate
(2]
22 Edit Children
Select Class +
.‘ Exit Children from
=  osEP
Class Details
o Reactivate Child
& (SEP Records Age or Class/Grade™ | Pre-K 4 class/grade C
First Day in P g
’,ﬁ Msniga Child Racord irst Day in Program*  08/01/2018
Requests
Y} Import Child Details
= FirstName*  Alyssa
| Import Results
Middle Initial
LastName®  DiNicola
Nickname
o Identifier
Gender* | Male +

Are you sure you wish to reactivate this child?

Cancel Yes

e Confirmthat you wish to
reactivate this child record
by selecting YES.

ﬁl TeachingStrategies’
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o Select the classroom where this child record will be
reactivated to and update their information.

Select Class| +
Orpasization”
Frogram ©
Sige "

Teacher ®

—e{lass

Wy TeachingSvategies Darmo Drparinassn A
Tachraingy Dena Fragram :|
GOLD A Tadpales j
o 3
v E

© | select save.

Are you sure?

Do you wish to transfer Alyssa DiNicola from Archives to
Preschool/Pre-K (Green & Blue)?

e Confirm the reactivation
by selecting YES.

ﬁl TeachingStrategies’
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Exporting Child Information

You can export all of your child information into Excel using the export
table option.
o Select EXPORT TABLE from the
bottom of the child list. You will be

taken to the Reports Queue, where
your export will generate.

MyTeachingStrategies® W ri Lat Ed Infants, Toddlers, and Twos @
Teach Assess Develop Report Family
Programs Sites. Users Classes Children Goals License Settings. Messages
@ Entity Filter o : = :
Filter by | First Name Last Name include inactive | Eilter & e 1 orsen i
Add

28 EditChidren Manage Children

} Import x
First Middle = Last . Ageor Birth Primary N _—
53 ChildID Classroom Site Program Organization st
Name Initial | Name Class/Grade = Date Teacher
Import Results
Customer
: Customer
s Preschool3 | July 05, Success MyTeachingStrategies
Typefrror | 10508810 | (SRR oo Preschool Bella Woo EI;:ESSSile i Deme Orgaatation | 4
Program
Customer
Customer
= Preschool3 | July0s, Shccess MyTeachingStrategies
TypeError | 10509736 RSSO Praschool Bella Woo g.;:nzgsss“e Frii DG O | e
Program

Professionbl
; i December . . D T
Falltto | 10309178 | Kindergarten  D5STRS" Kindergorien  TsDemok15 | evelop g B rames: | s
DemoSite | 5
rogram
Professionbl
. November D MyTeachi i
c Saba 10326748 | Kindergarten | YOVS0ST | class 1 TSDemakist | bevelogm oo B e = s
rogram
Technology ! .
. February . Alesandra | GOLD& MyTeachingStrategies
Leonard | | 10202188} 2todyea (47,0010 | INEROES Long Tadpoles Demoid <mo Organization |
Legaland
Infants, Legaland =
Sheen | 10001568 | 1to2yess | APIU'® | Toddlers, | RayeTrvers | Accounting | Bcounting | MyTeaghingdiralegies |
and Twos DemoSite | 5
rogram
Infants, PublicPolfy
Rpril 13, Garrett Public Polic MyTeachingStrategies
Sheen to0o37at | Lto2years | RBTC lﬁg#ﬁ,’; Bauman Demo Site | Efgg‘fﬁm gmnﬂ?’gamzatm% Ad
Infants, PublicPolfy
Rpril 13, Sayra Public Polic MyTeachingStrategies
Sheen 10003826 Lto2years | ZBTC foddiess: iR Demo Site Efa"g‘f'ﬂm Dimo Organization | A¢
HRand
Infants, HRand
: April 13, Facilities MyTeachingStrategies
Sheen 10003887  1to2years 2015 lﬁggl!ﬁ,r‘:; May Reid Ea;nl’::lglsle Demo Dama Organization Ac
Frogram
Business
Infants, Business
piden Sheen 10008892 1to2years  APMLIS Toddlers, SnehaDoshi | Operations | operstion) | MyTeachingStrategies
2015 % Demo Dema Organization
and Twos DemoSite | 5
rogram
Business
Infants, Business
Sheen 10007027 | 1to2years | APMLIS Toddlers,  Andrew Operations | operationy | MyTeachingStrategies o
q »
Y
A\ i ies” ﬁ] L Lt [l Infants, Todd d Twe
ﬁl Home | Contact Us | Terms of Use | Privacy Policy MyTeachingStrategies Tesch s Develop [N y nfants, Toddlers, and Twos

Reports  Reports Queue

Reports Queue

Title # GeneratedOn Status &
e roTTETTT o -]
e S e | ect D OVV N LOA D & Users Export 08/09/2017@04:16 PM Completed -]
P port 08/09/2017@04:16 PM Completed ]
E X P O RT F | L E tO # Programs Export Completed ]
download the Excel file. # Sopaot °
# DataExport Completed ]
# DataExport Completed ]
# DataExport Completed ]
Completed ]
Completed -]
Completed -]
Completed -]
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OSEP Management

You can exit child records from IEPs and IFSPs, and reactivate exited
child records back into IEPs and IFSPs, using the OSEP management
features within the Children section of the Administration area.

Exiting Children from OSEP

To exit a child from OSEP, select EXIT CHILDREN FROM OSEP from
the Children left-hand navigation.

o Selecta PROGRAM and a SITE. You also have the
optiontoselecta TEACHER and/or a CLASS.

L}
MyTeachingStrategies® ] 4 i ol [ Sidney's MyTS K Class | MM
Teach Assess Develop Report Family
Programs Sites Users Classes Children Goals License Settings Messages
2 Add Manage Children Filter
284 Edit Children Exit Children from OSEP Summa ry
. Select filter options to view a list of children eligible for OSEP exit. Program
o  Exit Children from
- ocep Default Program
@ Program
Site
Default P s
o Reactivate Child S EcoSite
M OSEP Records L@ Site
EcoSite s Primary Teacher
’ii Manage Child Record All
Requests ~® Primary Teacher
Al . Class
All
g | rt
ap "mee ~® Class
E| Import Results ® Submit

o Select SUBMIT.
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A list of child records that are on IEPs or IFSPs will appear. Those
child records who have “Yes" listed in the Exit Requested column
have sufficient data to be exited and have had an exit requested by
their teacher.

o For any child record with an exit request o Select APPROVE EXIT for the
made, review the EXIT DATE, EXIT child record.
REASON, and EXIT TOOL, and make any

necessary revisions.

]
MyTeachingStrategies" ﬁl j s M @ Preschool/Pre-K (Green & Blue) MM
Tepch Assess Develdp Report Family
Programs Sites Users Classes Children Goals License Settings Messages
2 ndd Manage Children Filter Summary
284 Edit Children Exit Children from OSEP Program
Default Program
.A Exit Children from View: Site
=  osEP All children receiving IEP/IFSP services % EcoSite
o Reactivate Child ® ® ® ® Primary Teacher
@ OSEP Records Child Exit Date Exit Reason Exit Tool Approv MyTSOrgAdminl
MyTSOrgAdminl
’ii Manage Child Record
Requests Alyssa DiNicola 0701/2017 Exit 4 Teaching Strategies ¢ @ Class
Preschool/Pre-K (Green & Blue)
:;'..' Import Jamal Bryant 08110/2017 Exit 5 Teaching Strategies %
Edit Filter
E Import Results Jorge Martinez 07/01/2017 Exit $ Teaching Strategies ¢+ @
Nodaka Preeka
Clear Form subnal
e Select SUBMIT. That child
record will then be exited
from OSEP.
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Reactivate Child OSEP Record

To reactivate a child from OSEP, select REACTIVATE CHILD OSEP
RECORDS from the Children left-hand navigation.

Selecta PROGRAM and a SITE.
You also have the optionto select a

AIIEXIT STATUSES are
included by default — deselect

TEACHER and/or a CLASS. any that are not needed.
]
MyTeachingStrategies ﬁl Fl L [k @ Preschool/Pre-K (Green & Biue) MM
= Teadh Assess Develop Report Family
Programs Sites User; Classes Children Goals License Settings Messages
2 Add Manage Children Filter Summary
284 Edit Children Reactivate Child OSEP Records, Program
Default Program
PO ’ Select filter options to view a list of children eligible for OSEP reactivation. Note that you may choose to include .
; Eit Childran from archived child records in this list, but archived records must be unarchived before OSEP services can be reactivated. Site
OSEP EcoSite
~®Program
o Reactivate Child = Primary Teacher
&  OSEP Records Eereogiemy = All
~@Site
|ii Manage Child Record EcoSite N :\lelass
Requests
~®Primary Teacher
= . ‘ Exit Status
,;.f mport All v All
= LgClass
E| Import Results Include Archived Children
No
Exit Status L ———————

& SelectAll

—® Submit

‘ Exit ‘ ‘ Transition to Preschool/Kindergarten ‘ ‘ Staffed Out/No Longer Receiving Services

{ 90+ Days InactiveJ | Moved Out of Program/District ‘

~®*Include Archived Children
Yes @No

Choose whether or not to include Select SUBMIT.

ARCHIVED CHILDREN.
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A list of child records will appear that have been exited from an

IEP or IFSP.

Select REACTIVATE IFSP / IEP
RECORD for one or more child
records.

]
H - s
MyTeachmgStrategles m ,/ LLL l'—" @ Preschool/Pre-K (Green & Blue) = MM
Teach Assess Develop Report Family
Programs Sites Users Classes Children Goals License Settings Messages
2 Add Manage Children Filter Summary
224 Edit Children Reactivate Child OSEP Records Program
Default Program
." Exit Children from View: Site
™  Osep All children receiving IEP/IFSP services & EcoSite
2 < [} :
;'r Reactivate Child - IFSP e it Hactivabe Primary Teacher
OSEP Reconds Child | Class s Archived? or |- ExitDate IFSP / IEP All
Teacher Date Reason
IEP Record
’?i Manage Child Record R :tllass
Preschool/Pre- i
Requests gt{ls::: i KI(Gr)aen& mgg%:g::g} No IEP 09/01/2016 07/01/2017 Exit
Blue
. - Exit Status
iy ‘mMpo amal Preschool/Pre- ) - B Exit, T it
yTSOrgAdminl “ Xit, Transition to
K (Green & i No IEP | 09/01/2016 08/10/2017 Exit
Ej Bryant Bl‘ue) MyTSOrgAdminl Preschool/Kindergarten, Staffed
Import Results Out/No Longer Receiving.
Preschool/Pre- £ - : :
g | KlGreens mgg%:gm::} No [EP | 08/01/2016 O7/01f2017 Exit Services, 90+ Days Inactive,
Blue) Moved Out of Program/District
Include Archived Children
Clear Form 5ub'ml| No
4

Edit Filter

Select SUBMIT. Those IEP or
IFSP records will be reactivated.
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Administrator Quick Links

Administrators can easily jump to a list of available sites, users, classes, and children when viewing a
program, site, user, or class.

When Viewing a Program

Select PROGRAMS from the If you wish to view a list of all the
Administration sub-navigation. sites in that specmc_ program,
select VIEW SITES in the left-
Select the specific program you hand navigation.
wish to view.
.
My'leachingStrategies" N 4 nis lal [ Test TR
Teach Assess Develop Report Family
Programs Sites Users Classes Children Goals License Settings Messages
< Back to List
= ViewSites @
= ViewUsers @
Program Details
= ViewClasses @ tfarmje® | Default Program
= View Children Address[1* | 7101 Wisconsin
[
Addres§ 2
Cify* | Bethesda
Stafe” MD B
Zfp* | 20814
Province
Countiy* United States s
0 Phorfe* | 555-555-5555
Aax | 11-1m-1m
If you wish to view a list of all the If you wish to view a list of all the Ifyou wish to view a list of all the
children in that specific program, classes in that specific program, users in that specific program,
select VIEW CHILDREN in the left- select VIEW CLASSES in the left- select VIEW USERS in the left-
hand navigation. hand navigation. hand navigation.
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When Viewing a Site
Select SITES from the Select the specific program
Administration sub-navigation. you wish to view.
; ]
MyTeachipgStrategies® [ 4 a0 Ll Test TR
Teach Assess Develop Report Family
)
Programs Sites Users Classes Children Goals License Settings Messages
fad < Back to Site View
§= View Users
(= ViewClasses @
Select Program
(= view Children @ Orgahization®
Arogram * | Default Program CI S——
Site Details
Name* | Default Site
Address 1* | 7101 Wisconsin 2
Wddress 2
City* | Bethesda
State®* =MD +
° Zip* 20814
Province
If you wish to view a list of all the If you wish to view a list of all the If you wish to view a list of all the
users in that specific site, select children in that specific site, select classes in that specific site, select
VIEW USERS in the left-hand VIEW CHILDREN in the left-hand VIEW CLASSES in the left-hand
navigation. navigation. navigation.

ﬁl TeachingStrategies’

Copyright © 2017 by Teaching Strategies, LLC. All rights reserved. Teaching Strategies, The Creative
Curriculum, LearningGames, GOLD, Tadpoles, Mighty Minutes, Mega Minutos, the open book/open door
logo, and MyTeachingStrategies are registered trademarks of Teaching Strategies, LLC, Bethesda, MD.



MyTeachingStrategies” | How-To Guide for Administrators

When Viewing a User

Select USERS from the Administration sub-
navigation.

Select the specific user you wish to view.

.
MyTeachingStrategies® ﬁ]h 4 -'I- Ll @1 Test TR
Teacl Assess Develop Report Family

=

Programs Sites Classes Children Goals License Settings Messages

Add
fi‘ < Back to all users
Transfer
o Edit: Alexander Brown © Emulate User
= View Classes

Email User Temporary Password

View Children @

User Type +
User Info +
Select Site

Orgpnization

Program

Site

° User Details

Fifst Name®  Alexander

Lhst Name* Brown
If you wish to view a list of all the If you wish to view a list of all the children
classes for that specific user, select for that specific user, select VIEW
VIEW CLASSES inthe left-hand CHILDREN in the left-hand navigation.

navigation.
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When Viewing a Class

Select CLASSES from the Administration If you wish to view a list of all the children
sub-navigation. for that specific class, select VIEW
CHILDREN in the left-hand navigation.
Select the specific class you wish to view.

.
MyTeachingStrategies” N 4 nis [ Test TR
Teach Asse: Develop Report Family
[}
Programs Sites Users Classes Children Goals Licepse Settings Messages
’}3' Add <Back toall classes

Edit Class

View Children @

QOrganization™

Program *

Site *
Teacher®* | Alexander Brown +
Asst. Teacher 1 *

This user is a co-teacher?

a

Asst. Teacher 2

o This user is a co-teacher?

Asst. Teacher 3

a

Asst. Teacher 4 2
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Goals

You can create, edit, and share goal sets to be used on the Goals
report. The Goals report allows you to compare child outcomes data
to specific year-end goals for your program.

Adding or Editing a Goal Set

o Select GOALS from the o Select ADD GOAL SET inthe
Administration sub-navigation. left-hand navigation.

-
MyTeachingStrategies [ 4 £l [ Preschool/Pre-K (Green & Blue) MM
® Teach Assess Develop Report Family
Programs Sites Users Classes Children Goals License Sditings Messages

Add Goal Set @

Goals

Goal Set Name Class / Grade Level Date Saved Status Shared?  Creator Actions

1to 2 years (Orange) 1to 2 years (Orange) T/14/2017 Inactive  Shared MyTSOrgAdminl MyTSOrgAdminl Share | Reactivate
1st Grade (Pink) 1st Grade (Pink) T/14/2017 Active Shared MyTSProgAdminl Test
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Selectan AGE or
CLASS/GRADE.

Assign the specific OBJECTIVES/
DIMENSIONS you wish to be a part of
the goals set.

Programs Sites Users

£ Back to Goals

MyTeachingStrategigs

Classes Children

Age or Class / Gradg

Birth to 1 year (Red)

1to 2 years (Orange)

2 to 3 years (Yellow)

Preschool 3 class/grade
OPre-K 4 class/grade (Blug

Kindergarten (Purple)

1st Grade (Pink)

2nd Grade (Silver)

3rd Grade (Brown)

®
Assign Objectives [ Dimensions

Social-Emotional
Physical
Language
Spanish Language
Cognitive

Literacy

Spanish Literacy

Mathematics

° oGoal Set Name

8 /7 &

Teach Assess

Develop Report Family

Goals License Settings Messages

reen)

Physical

Objective 4 : Demonstrates traveling skills

4. Demonstrates traveling skills

Objective 5 : Demonstrates balancing skills

5, Demonstrates balancing skills

Objective 6 : Demonstrates gross-motor manipulative skills

& Demonstrates gross motor manipulative skills

Objective 7 : Demonstrates fine-motor strength and coordination

7a, Uses fingers and hands

7h. Uses writing and drawing tools

Preschool/Pre-K (Green & Blue)

Age or Llass [ Lrade
Pre-K 4 class/grade (Blue)

Objectives [ Dimensions
Nene

Goal Set Name
None

Next

MM

Type inaname for the goals set

under GOAL SET NAME.

o Select NEXT.
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o Assign a year-end goal for each of the selected o gilg?\}llT
objectives/dimensions by selecting a level along each :
progression. The colored sections of the progression
indicate the widely held expectations range for the
selected age or class/grade. The default level selected
for each progression is the last level along the widely
held expectations for that item.

MyTeachingStrategies® N j ) I P R Sidney's MyTS K Class MM

Teach Develop Report Family

Programs Sites Users Classes Children Goals License Settings Messages

< Back to Goals Add Goal Set Goal Summary

Age or Class /|Grade
Pre-K 4 class/gradf (Blue)

Objectives [ Dimensions

Social-Emotional 1a. Manages feelings

5. Demonstrajes balancing
skills

9a. Uses an eXpanding
expressive vofabulary

12a. Recognizes and recalls
16a. Identified and names

1. Regulates own emotions and behaviors

1a. Manages feelings

Mot Yet 1 2 3 4 5 6 | @7 & 9 10 1 12 13

letters.
g Goal Set Namg
Physical Pre-K (Blue)
5. Demonstrates balancing skills
( ]
... Edit Criteria | Submit
Hot o
Yet 1 2 |3 (4 |5 |6 [T |8 |9 10 11 12 13 14 15

Language
9. Uses language to express thoughts and needs

9a. Uses an expanding expressive vocabulary

o Cognitive

12. Remembers and connects experiences

123, Recognizes and recalls
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You will now find your new goal set listed on the Goals main page.

To edit this goal set, select the name
of the goal set to adjust objectives/
dimensions or selected levels.

MyTeachingStrategies” N /7 Lt Ed Sidney's MyTS K Class MM
Teach Assess Repart Family
Programs Sites Users Classe: Children Goals License Settings Messages
ke Add Goal Set
& Goals
Date s
Goal Jet Name Class /[ Grade Level aied Status Shared? Creator Actions
v
[ ] )
1to 2 years (Orange] 1te 2 years (Orange) Tf14/2017 Inactive = Shared mggg:gﬁm:gi Share = Reactivate
1st Grade (Pink) 1st Grade (Pink) T/14/2017 Active Shared MyTSProgAdminl Test
e e (e Pre-K 4 class/grade (Blue) suaporT  acve | S, WOSOEACTIO Share | Deactivate
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Sharing a Goal Set

You can share goal sets so that other administrators in the license
can use the same goal sets when generating the Goals report.

o Select GOALS from the Administration 9 Select SHARE to the right of a listed
sub-navigation. goal set.

]
MyTeachingStrategies- N / L Sidney's MyTS K Class MM
Teach Assess Develop Repart Family
(]
Programs Sites Users Classes Children Goals License Settings Messages

Add Goal Set

Goals

Date 1
Goal Set Name Class / Grade Level SR Status Shared?  Creator Agtions

IV
MyTSOrgAdminl S

1to 2 years (Orange) 1to 2 years (Orange) 7/14/2017 Inactive = Shared M;Tsoigadm':zl Share = Reactivate
1st 1st Grade (Pink) 7/14{2017 Active Shared MyTSProgAdminl Test
Pre-K (Blue Pre-K 4 class/grade (Bluc) suaor  acve | BOL . WEOEAGTIO Share | Deactivate

The goal set will be shared with all other administrators in your
license, and will be visible on the Goals main page and accessible
when generating a Goals report.
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Deactivating a Goal Set

You can deactivate a goal set that you have created so that the goal
setis no longer accessible in the Goals report.

o ‘ Select GOALS from the 9

Select DEACTIVATE to the right of a

Administration sub-navigation. listed goal set.

u
B H - L]
MyTeachingStrategies N »‘! il Ll kd Sidney's MyTS K Class MM
Teach Assess Develop Report Family
°
Programs Sites Users Classes Children Goals License Settings Messages
id Add Goal Set
i Goals
Date 1
Goal Set Name Class / Grade Level Saved Status | Shared? Creator Actions
IV
1to 2 years (Orange] 1to 2 years (Orange) 7/14/2017 Inactive = Shared mﬁggiﬁmm Share = Rpactivate
1st Grade (Pink) 1st Grade (Pink) 7/14{2017 Active Shared MyTSProgAdminl Test
: ®
Pre-K (Blue Pre-K 4 class/grade (Bluc) suaor  acve | BOL . WEOEAGTIO Share | Deactivate

That goal set will be deactivated, and will no longer be accessible
in the Goals report. If the goal set had been shared, the goal set
will also no longer be accessible in the Goals report for the other
administrators in the license.
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Reactivating a Goal Set

o Select GOALS from the o Select REACTIVATE to the
Administration sub-navigation. right of a listed goal set.
| ]
MyTeachingStrategies” N 7/ - I T R 1 Sidney's MyTS K Class MM
Teach Assess Develop Report Family
[ ]
Programs Sites Users Classes Children Goals License Settings Messages
Add Goal Set Goals
Goal Set Name Class / Grade Level Date Status Shared? Creator Actions
Saved
1to 2 years (Orange] 1o 2 years (Orange) 7/14/2017 Inactive = Shared m;;gg:ﬁmm Share Rea‘c.tivate
1st Grade (Pink) 1t Grade (Pink) T/14/2017 hctive | Shared MyTSProgAdmini Test
Pre-K & class/grade (Blue) 8142017 Active | N A ming Share || Deactivate
The goal set will once again be accessible in the Goals report. If the
goal set had been shared, the goal set will return to being accessible
in the Goals report for the other administrators in the license.
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License Settings

The License Settings area enables you to manage your portfolio
allocation, set checkpoint dates, manage checkpoint period titles,
manage your funding sources, and view your license information.

g ;
MyTeachingStrategies” N /7 L oT
Teach Assess Develop Report

Programs Sites Users Classes Children License Settings Messages

License Settings

View License Information
Manage Portfolio Allocation
Checkpoint Dates

Manage Checkpoint Period Titles
Manage Funding Sources

Manage Creative Curriculum Digital Resource Allocations
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Allocating the The Creative Pleasenote: The Oreaive
urriculum?®, Digital Resources

CUITiCUIum®, Digital RESOUI"CGS are available as a 12-month

Subscribers to the The Creative Curriculum®, Digital Resources é“bs.c”pt'of' Ui
. . ) urriculum?®, Digital Resources

can allocate licenses to programs, sites, and classrooms, granting are not included with your GOLD®

teachers access to these digital curriculum resources. subscription. For more information
about The Creative Curriculum®,

To begin allocating licenses, navigate to ADMINISTRATION in the Digital Resources, please visit:

profile menu and select LICENSE SETTINGS in the sub-navigation. i 25/ B U 2 e EIati
solutions/teach/digital-curriculum-
resources/.

Select MANAGE CREATIVE
CURRICULUM DIGITAL RESOURCE
ALLOCATIONS.

MyTeachingStrategips® N 7 - al oT
Teach Assess Develop Report

Programs Sites Users Classes Children License Settings Messages

License Settings

View License Information
Manage Portfolio Allocation
Checkpaint Dates

Manage Checkpoint Period Titles

Manage Funding Sources

Le Manage Creative Curriculum Digital Resource Allecations
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Allocating to Programs

If you are an organization-level administrator, you will start by
allocating The Creative Curriculum®, Digital Resources licenses to
participating programs.

o Type inthe number of total licenses
you wish each program to have in
o Select your current license from the CHANGE PROGRAM LICENSES
CHOOSE LICENSE TO ALLOCATE. ALLOCATED column.

;
MyTeachingStrategies® ] 7 ol oT
Teach Assess Develop Report

Creative Curriculum Digital Resources Demo Org - Manage Digital Curriculum
Allocation

This screen enables you to allocate Digital Curriculum8##0153; licenses|to your programs and view the number of
Digital Curriculum&##0153; licenses in use.

View your existing allocation of Digital Curriculum&##0153; licenses undér Program Licenses Allocated; fto change
this allocation, enter your desired allocation under Change Program Licehses Allocated and click Update Program
Allocations. Please note that this number replaces, rather than adds to, the existing number of Program Licenses

Allocated.

View the number of Digital Curriculumé&##0163; licenses programs have pssigned to their classes, i.e., the number
of Digital Curriculum&##0153; licenses programs are using, under Class Licenses in Use.

@ Choose License to Allocate
Digital Curriculum Licenses (12/22/2016 - 12/22/2017) % “EN!

Digital Curriculum Or ization Licenses All d: 63

Digital IZurlh:uIl"'! Title

Program Name Change Class Licenses
(1 Programs) Program Licenses Allocated Program Licenses Allocated
63 18
Totals 63 0 out of 83 available 18

Create Excel Report | | Export to PDF
Home | Help | Contact Us | System Requirements | Privacy Policy
Copyright © 2000-2017 Teaching Strategies, LLC
Your use of this Web site signifies your agreement to these Terms of Use

o Select UPDATE PROGRAM
ALLOCATIONS.
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Allocate to Sites

If you are a program-level administrator, you can allocate The Creative
Curriculum®, Digital Resources licenses to participating sites.

o Type inthe number of total licenses
you wish each site to have in
Q Select your current license from the CHANGE SITE LICENSES
CHOOSE LICENSE TO ALLOCATE. ALLOCATED column.

:
MyTeachingStrategies” N 7 & Il o
Teach Asjess  Develop  Report

Default Program — Manage Digital Curriculum Allocation

This screen enables you to allocate Digital Curriculum&##0153; licelises to your sites and view the number of
Digital Curriculum8##0153; licenses in use.

Wiew your existing allocation of Digital Curriculum&##0153; licenses|under Site Licenses Allocated; to change this
allocation, enter your desired allocation under Change Site Licenseq Allocated and click Update Site Allocations.
Please note that this number replaces, rather than adds to, the exisfing number of Site Licenses Allocated.

View the number of Digital Curriculum&##0153; licenses site have gssigned to their classes, i.e., the number of
Digital Curriculum&##0153; licenses sites are using, under Class Li¢enses in Use.

~® Choose License to Allocate
Digital Curriculum Licenses (12/22/2016 - 12/22/2017) +| [} ECTL -

Digital Curriculum Program Licenses Allocated: 63

Digital Currfculum Title

Site Name © change Class Licenses
(2 Sites) Site Licenses Allocated Site Licenses Allocated in Use
0 5
15 15
Totals 45 18 out of 63 available 18
| _UPDATE SITE ALLOCATIONS |

Freate Excel Report | | Export to PDF
Home | Help | Contact Us | System Requirements | Privacy Policy
Copyright © 2000-2017 Teaching Strategies, LLC
Your use of this Web site signifies your agreement to these Terms of Use.

e Select UPDATE SITE
ALLOCATIONS.
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Allocate to Classes

If you are a site-level administrator, you can allocate The Creative
Curriculum®, Digital Resources licenses to participating classrooms.

0 Select your current license o Select the checkbox next to each
from CHOOSE LICENSE TO class that you would like to allocate
ALLOCATE. The Creative Curriculum®, Digital
Resources to in the UPDATE CLASS
ALLOCATIONS column.

MyTeachingStrategies” ] /7 - oT
Teach Assess Develop Report

Default Site — Manage Digital Curriculum Allocation

The Manage Digital Curriculum Allocation screen enables you to view, allocate, or deallocate Digital
Curniculum&##0153; licenses to classes. View the celumns to see which classes licenses are checked as in use.

——@ Choose License to Allocate
Digital Curriculum Licenses (12/22/2016 - 12/22/2017) 5

Site Licenses Allocated: 15

Update Class

Class Name Class Curriculum Plan ® Nclt?n;-cl?!j\rl‘l"

(15 Classes) Primary Teacher Type Type Unchecic Al
Preschool, Pre-K, K 1st
Prescheol, Pre-K, K Pre-K
|r\fzms:r£?]dsdlars & it
|nfanw:r;[:3°dsdlers & T2
Preschool, Pre-K, K K
Preschool, Pre-K, K K
Preschool. Pre-K, K K
Infants, Toddlers & -
Preschool, Pre-K, K K
Preschool, Pre-K, K Pre-K
Preschool, Pre-K, K Pre-K.
Preschool. Pre-K, K Pre-K
Preschool. Pre-K, K Pre-K
Preschool, Pre-K, K 2nd
Brasrhanl Pra.k K Prak (/]

o Select UPDATE CLASS
ALLOCATIONS.
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AI |Ocatl ng Onllne Please note: Online Professional
Development course credits are

Professional Development TR e el

Administrators who have purchased online professional development ~ Subscription. Credits for CEL-
bearing courses are not included

course credits can allocate credits to programs, sites, and with your GOLD® subscription.
classrooms, granting users access to CEU credit-bearing courses. For more information about
Online Professional Development
To begin allocating licenses, navigate to ADMINISTRATION in the opportunities, please visit: https://
profile menu and select LICENSE SETTINGS in the sub-navigation. TeachingStrategies.com/OnlinePD.
€@ | select VIEW LICENSE @ | Sclect MANAGE LMS COURSE
INFORMATION. HOURS ALLOCATION.

MyTeachingStrategied' N 7| e
Teach Assess Develop Report

Programs Sites Users Classes Children License Settings Messpges

License Settings

@ View License Information
Manage Portfolio Allocation
Checkpoint Dates

Manage Checkpoint Period Titles
Manage Funding Sources

Manage Creative Curriculum Digital Resource Allocations

MyTeachingStrategies -'-" [l oT
Develop Report

Programs Sites. Users Classes Children License Settings Messages

My Courses Demo Org — View
GENERAL INFORMATION | Edit

Name My Courses Demo Org
4500 East West High way Support

Lol eansen Guide for Administrators:
Phone  301-634-0818 Administration

Contact Us

Address

LICENSE INFORMATION

_‘ View License History

Manage Portfolio Allocation

Manage LMS Course Hours Allocation [ ——
Manage Custom Funding Sources

Manage Custom Quality Indicators

Manage Cuslom Progress Checkpoint Periods

Manage Custom Period Titles

Manage Custom Weekly Planning Form

License Started on 0212152017
License Expires on 0212012018
Trial License No

Assess Content Areas  No

Child Licenses 0
Archive Limit 0
Expanded PD Limit 0
Contact Name
Contact E-mail

LICENSE LISAGE.
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Allocating to Programs

If you are an organization-level administrator, you will start by
allocating course credits to participating programs.

TO ALLOCATE.

Select your current license
from CHOOSE LICENSE inthe CHANGE PROGRAM HOURS

o Type in the number of total course
credits you wish each program to have

ALLOCATED column.

MyTeachingStrategies '='.' Ll oT

My Courses Demo Org — Manage LMS Hours Allodation

This screen enables you to allocate LMS™ licenses to your programs anfl view the number of LMS™ licenses in
use.

View your existing allocation of LMS™ licenses under Program Licenses|Allocated; to change this allocation, enter
your desired allocation under Change Program Licenses Allocated and click Update Program Allocations. Please
note that this number replaces, rather than adds to, the existing number ¢f Program Licenses Allocated.

View the number of LMS™ licenses programs have assigned to their usefs, i.e., the number of LMS™ licenses
programs are using, under User Licenses in Use

Choose License to Allocate

LMS Course Hours (08/17/2016 - 08/17/2017) %

LMS™ Organization Course Hours Allocated : 17
Lms™.
Program Name Change User Hours
(1 Programs) Program Hours Allocated Program Hours Allocated in Use
5 17
Totals ] 12 out of 17 available ks
Create Excel Report | | Export to PDF
Home | Help | Contact Us | System Requirements | Privacy Policy
Copyright @ 2000-2017 Teaching Strategies, LLC
Your use of this Web sita signifies your agreement to these Terms of Use.
Select UPDATE PROGRAM
ALLOCATIONS.
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Allocating to Sites

If you are a program-level administrator, you can allocate course

credits to participating sites.

o Select your current license o Type in the number of total licenses you

from CHOOSE LICENSE TO
ALLOCATE. PROGRAM HO

wish each site to have in the CHANGE

URS ALLOCATED column.

MyTeachingStrategies”

Default Program — Manage LMS Hours Allocation

Back to Organization Course Hours

using, under User Licenses in Use.

L@ Choose License to Allocate
LMS Course Hours (08/17/2016 - 08/17/2017) &
LMS™ Program Course Hours Allocated: 5
L™
Site Name
(1 Sites) LMS™ Site Course Hours Allocated P

Unlimited

Totals 5 out of 5 available
@il

Create Excel Report | | Export to PDF

af  al

Develop Report

This screen enables you to allocate LMS™ licenses to your sites and viel the number of LMS™ licenses in use.
View your existing allocation of LMS™ licenses under Site Licenses Allogated; to change this allocation, enter your
desired allocation under Change Site Licenses Allocated and click Updafe Site Allocations. Please note that this
number replaces, rather than adds to, the existing number of Site Licensgs Allocated.

View the number of LMS™ licenses site have assigned to their users, i.e|, the number of LMS™ licenses sites are

©  Change User Hours
rogram Hours Allocated in U
12

12

Home | Help | Contact Us | System Requirements | Privacy Policy
Copyright © 2000-2017 Teaching Strategies, LLC
our use of this Web site signifies your agreement to these Terms of Use.

oT

e Select UPDATE SITE
ALLOCATIONS.
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Allocate to Users

If you are a site-level administrator, you can allocate course credits to
participating users.

o Select your current license e Type in the number of total course
from CHOOSE LICENSE TO credits you wish each user to have in the
ALLOCATE. UPDATE USER ALLOCATIONS column.

MyTeachingStrategies® .# furl oT
Develop feport

Default Test Site — Manage LMS Hours Allocation

Back to Program Course Hours

The Manage LMS™ Allocation screen enables you to view, allocate, or deallocate LMS™ licenses to users. View
the columns to see which users licenses are checked as in use.

—® Choose License to Allocate
LMS Course Hours (08/17/2016 - 08/17/2017) %

LMS™ Site Course Hours Allocated: Unlimited

an,
Primary Teacher LMS™ Site Course Hours Allocated Program Hours Allocated
Heather wisderstein No Access
Megan Colbum No Access
3
3
1
Teacher Testing No Access
5
Teacher assistant tester tester3 No Access
nancy tester No Access
Totals Allocated Hours: 12 Unlimited

Create Excel Report | | Export to PDF
Home | Help | Contact Us | System Requirements | Privacy Policy
Capyright © 2000-2017 Teaching Strategies, LLC
Your use of this Web site signifies your agreement to these Terms of Use.

Select UPDATE USER
ALLOCATIONS. All users with
allocated course credits will
then be able to access credit-
bearing courses in My Courses
in the Develop area.
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Messages

The Messages area enables you to share personalized messages with
your program(s).

o To add a new message,
select ADD from the left-
hand navigation.

Users Classes Children Sites License Settings Messages Help

OF] Add
Title

MyTeachingStrategies app is now available!

158 characters remaining

Body

SansSerif ¢# MNomal ¢ = B I S U A A & = = =

The new MyTeachingStrategies ™ app is now available to download for iOS and Android devices. This is an upgrade to the GOLD Documentation app that
you may be familiar with. Please download the new app and let your program administrator know if you have any questions.

4708 characters remaining

Save Message Delete Message You have unsaved changes.

MyTeachingStrategies® N/ a la EH MA-NC

Teach  Assess  Develop  Report  Famiy
Users  Classes  Children  Sites  LicenseSeftings  Messages  Help

|+ ]

Select the checkboxes to enable/disable messages. Drag and drop to reorder messages. Select a message to edit.

E| Home | Contact Us | Terms of Use | Privacy Po| Messages

»
MyTeachingStrategieS" ﬁl f i H Iﬂ E Infants, Toddlers, and Twos MC
Teach Assess Develop  Report Family

IL7 Teaching Strategies, LLC

@ | WinterCheckpoint Ends February L4th!
@

MyTeachingStrategies? app is now available! =

Save Messages  You have unsaved changes.

9 l Select amessage to
edit the message.

MESSAGES.

o ‘ Select SAVE

ﬁ\ Home | Contact Us | Terms of Use | Privacy Policy Copyright® 2000-2017 Teaching Strategies, LLC

You can customize
the order in which
messages appear by
dragging and dropping
the messages into
your desired order.

. . Copyright © 2017 by Teaching Strategies, LLC. All rights reserved. Teaching Strategies, The Creative
TeachmgStrategleS‘ Curriculum, LearningGames, GOLD, Tadpoles, Mighty Minutes, Mega Minutos, the open book/open door
logo, and MyTeachingStrategies are registered trademarks of Teaching Strategies, LLC, Bethesda, MD.



MyTeachingStrategies”

Teach

To access the Teach area, select the bookicon
from the main navigation bar.
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Reviewing a Submitted Plan

As an administrator, you can view weekly plans submitted by the
teachers in your program.

To view a submitted plan, select WEEKLY PLAN SUBMISSIONS from
the Teach area sub-navigation.

Use the Filter by drop-down
menu to view your PLANS FOR
REVIEW, APPROVED PLANS,
or REJECTED PLANS.

MyTeachingStrategies® S'h / '=: Lt E! i
Assess Develop Report Family

Weekly Plan Submissions

Submitted Weekly Plans

L]

Filter by:  Plans For Review j
Teacher Week Title Weekly Plan Status Action
Susan James 03-06-2017 Test This Download PDF Plan Submitted (Mar-03-2017) Approve Reject

To review a submitted plan, Select APPROVE to approve the plan or
select DOWNLOAD PDF from REJECT to reject the plan. If approved,
the Weekly Plan column. the plan will be marked as Approved in

the teacher’'s account. If rejected, the
teacher will receive a message on his or
her Dashboard. The plan will be marked
as rejected and the teacher will be able to
resubmit the plan.
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