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Customizing Your Weekly Calendar

Once you've set up a template and used the monthly features, your
weekly calendar will update to reflect these plans. You can also
modify your weekly calendar to add additional activities beyond
what is coming from your weekly template. You can also delete any
activities and reorder a particular week's schedule.

Adding Intentional Teaching Experiences/Opportunities ) ) )
What is an Intentional Teaching

If you select CUSTOM ACTl\/lTY, use the Custom ACt|V|ty form to Experience or Opportunity?
create an activity and select “Add to Plan.” Intentional Teaching experiences
or opportunities are activities

If you select INTENTIONAL TEACHING EXPERIENCE/ designed to help you support
OPPORTUNITY, follow the step-by-step instructions on how to individualized instruction for
purposefully use the Class Profile to plan for Intentional Teaching el i ShielHETeLE, [ETEHEIrovR:

: . or one-on-one settings. If using
experiences or opportunities. MyTeachingStrategies® to plan for a

preschool classroom, you will use
Intentional Teaching experiences.

Select ADD ACTIVITY from the left- Select the days of the week you wish to Forinfants, toddlers, and twos
hand side of the screen. add activities to; then select NEXT. classrooms, you'll see Intentional
Teaching opportunities. If using
MyTeachingStrategies™ L] 7 I R | Preschool / Pre-H SJ@ GOLD", l\/lyTeachingStrategies®
R e will draw from the most recent
o e ! assessment information available
/[ Add Activity Choose the Day(s) you wish to add activities to, then click Next. Cancel || Next

for each child in your classroom

e Activi —— to help you plan for and teach
these experiences/opportunities.
While teaching, you will have the
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Adding Custom Activities
You can create your own custom activities to add to your weekly plans.
These activities can be saved and used again for future weekly plans.

Select any unplanned time of day on your weekly calendar

and select NEXT.

Select CUSTOM ACTIVITY.

Add a title and a description under “What You Do,” select a time of
day, select any related objectives/dimensions, select the children
participating in the activity, and select if you wish to save this
activity to your library for future use.

If you have saved custom activities, you can select one to prefill

the items.

Select SAVE to add the activity to your plan.

Note for The Creative Curriculum?®,
Digital Resources users: Times of
day that are automatically populated
from The Creative Curriculum® cannot
be deleted.

Month Week

s Add Activity

MyTeachingStrategies®

N B B

Teach Assess Develop Report Family

Weekly Template

Add an activity
June 10 - 15, 2018

Custom Activity
(Select children, name your activity and a note, click to save to add to calendar)

Activity Name:

What You Do:
s> 91 B I F ==== BOEHw = —

Activity Library +
Select Children +

Objectives and Dimensions: +

Mon Tue Wed Thu Fri

) Save to my library

=

Preschool /Pre-K ~ SJ

Activity Type:

Choice Time -
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Deleting Activities from Your Weekly Calendar

To delete an activity you have added from your weekly calendar,
select DELETE-ACTIVITY from the left-hand side of the screen.

/15 Add Activity

Choose any activity from your weekly calendar you wish to delete 3 ,f; Delete Activity

and then select SAVE.
Reordering Times of Day in Your Weekly Calendar A I+ Reorder
To reorder times of day in your weekly calendar, select REORDER
on the left-hand side of the screen. o Upload a Document
Drag and drop times of day to reflect the order that you want
them in, then select SAVE. i Niow Archived
—b WF
" Weekly Plans

Upload a Document

To upload documents to your weekly plans, select “Upload a »
Document”. This can be used to supplement the Intentional — aau Print
Teaching experiences/opportunities and custom activities you
have planned for in the Teach area with additional resources
created outside of MyTeachingStrategies”.

(: Share with Family
p

View Archived Weekly Plans
To access your past Weekly Planning Forms, from the previous
version of GOLD®, select VIEW ARCHIVED WEEKLY PLANS.
This list does not include weekly plans created in GOLDPIus® or
MyTeachingStrategies®. Those weekly plans can be accessed
through the calendar in the Week view.

Print

To print your weekly plan, select PRINT on the left-hand side of
the screen.

You can customize how the printed plan appears by including or
removing a print view, the days of the week, display options, and
the times of day. Then, select SUBMIT.

A PDF of your weekly plan will generate in a separate browser tab,
where you can save to your computer, or print.

Share with Family
To share your weekly plan with family members who have accounts
for MyTeachingStrategies®. Select SHARE WITH FAMILY. Next, choose
the names of the children whose families you want to share with, then
select SUBMIT.
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Submitting Weekly Plans

Once you've added plans to your weekly calendar, you can submit
your plans to an administrator.

Inthe Week view, select SUBMIT
from the left-hand navigation bar.

Reorder

View Archived
Weekly Plans

Print

Submit

0
<

Share with Family

MyTeachingStrategies

Month Week Weekly Template
ol P

,'/E Add Activity
. e

I Delete Activity Mon 26

Trees - Investigation 4:

7

>

r |

Assess Develop Report Family
<) March 25 - 30, 2018
Tue 27 Wed 28

Trees - Investigation 4:

Who takes care of trees? | Who takes care of trees?
Choice Time Choice Time
Art: ials to mak Art: ials to make class
books books
Computer: eBook version of
rowang Trees Question of the Day
3 What would you like to ask our
Question of the Day visitor today?
Which of these people takes care
of trees? (Display, for example, a L Group
photo of a forester or arborist L

o [d

Trees - Investigation 4:
Who takes care of trees?

Choice Time

Art: materials to make class
books

Computer: eBook version of
Growing Trees

Question of the Day

What did you learn from our
wvisitor yesterday?

(7]

Preschool / Pre-K ~ SJ

>

Thu 29

Trees - Investigation 4:
Who takes care of trees?

Choice Time

Art: materials to make class
books

Cooking: Intentional Teaching
Experience LL24, "Lemonade”
(See experience for equipment,
ingredients, and recipe.)

LL24 - Lemonade l \

Fatee G T

Fri 30

Trees - Investigation 5:
How do trees change?

Choice Time

Art: landscape painting for
inspiration at the easel; Colors!
iColores!

Question of the Day

How tall were you when you
were a baby? (Have the children
put pieces of masking tape on
the wall with their names on

A new screen will appear asking you to provide a title for
your weekly plan.

(1)
Preschool / Pre-K | SJ

/ 4

Te Assess Develop

sl

Report

MyTeachingStrategies

Family

Submit Weekly Plan
Weekly Plan Title

Trees Investigation 4/5
Select Admin

Tim Reed >

To send your weekly plan to more than one administrator, you can resubmit

your plan.

Click SUBMIT to share
your weekly plan with your
administrator.

Select the administrator you'd like to
share the plan with. You can only share
your plan with one administrator at a
time. If you'd like to share your plan with
more than one administrator, please
follow these steps again.

Add a title for your weekly plan.
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Upload Documents to Weekly Plans

Teachers can now upload documents to their weekly plans! This is

a great feature for teachers who wish to supplement the Intentional
Teaching experiences/opportunities and custom activities they
have planned for in the Teach area with additional resources created
outside of MyTeachingStrategies®.

To upload a document to a weekly plan:

View the week you are
about to plan for

While in the
Teach area

Month
-
/& Add Activity
Delete Activity

Reorder

MyTeachlngStrategies"

Week  Weekly Template

Mon 4

Trees - Investigation 6: What
can we do with parts of

o Upload a Document trees?
[ ]

Choice Time

£% View Archijed

w Weekly Pidns Discovery: variety of papers;
magnifying glasses; Intentional
Teaching Experience LLG3,

E Print “Investigating & Recarding”
LL63 - Investigating &amp; |

Submit Recording >
Question of the Day

< Share witH Family
What would you like to ask our
visitor today?
Large Grol
Music: Beg
Discussin

Select UPLOAD

/& i [
Assess Develop Report Family

1<)

Tue 5

Trees - Investigation 6: What
can we do with parts of
trees?

Choice Time

Discovery: wood, woodworking
tools

Computer: cBook version of A
Treels For...

Question of the Day

Is our school made from wood?

Large Group

Game: 1,2, 3, What Do | See?
Discussion and Shared

June 3-8, 2018

Wed 6

Trees - Investigation 6: What
can we do with parts of
trees?

Choice Time

Music and Movement:
wooden instruments

Question of the Day

Which wooden instrument would
you like to play? (Display two or
three different instruments.)

Large Group
Music: Beating Drum Patterns

Discussion and Shared

Submit Weekly Plan

Weekly Plan Title

23

Thu 7

Trees - Celebrating
Learning:

Choice Time

All: displays of children's
investigations

Question of the Day

What would you like to show our
guests about the trees study at
the celebration tomorrow?

Large Group

Rhyme: “Come Play With Me"
Discussion and Shared
Writing: Preparing for the
Celebration

[Tr.-s Investigation 4/5

Select Admin

Tim Reed

To send your weekly plan to more than one administrator, you can
resubmit your plan.

The Creativej(.urriculum'

Eita| Resources

Preschool / Pre-K

Frig

Trees - Celebrating
Learning:

Choice Time

Discavery: small trees or tree
seeds; pots; potting soil

All: displays of children's
investigations

Question of the Day
What was your faverite part of the
study?

Large Group

Song: "The Green Grass Grows"
Discussion and Shared
Writing: Memories About Trees
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o elect the days you wish o select ADD FILE to choose a file e
0 upload the document from your device to upload.

Upload a Document: Pfeschool

We recommend uploading a PDF to
maintain your desired formatting, but
you can also upload a Word document,
pngimage file, .jpg image file, or .jpeg
image file to the plan, with a size limit
of 5SMB. Once you have selected afile,
select SUBMIT

Upload a PDF, Word document (.docx, or image file (.png, .jpg, .ipeg) to your weekly plan. For best results, plef
uploading it to your weekly plan. An Uploaded Word document or image file will automatically be converted td

Pdd to Days.

Monday
Tuesday
Wednesday
Thursday
Friday

Add File Maximum file size is 5MB.

se save your file as a PDF before
a PDF file.

An UPLOADED DOCUMENT time of
day will then appear for each selected
day at the top of your weekly plan with a
link to the document. Selecting the link
will open the uploaded documentin a
separate tab.

. . The Creafive Curriculum® -~ [12)
\MyTeachingStrategies” /7 af [ el fesources
Assess Develop Repart Family Pre-K Class
Month Week  Weekly Template
. . —
o add hetvity (<] June 3-8,2018 [>]
> b
A5 DeleteActivity Mon 4 Tues Weds Thu? Frig
2 Reorder Untitled Untifled
Upload a Document =
o Choice Time Uploaded Document
. Upload_Document 2.pdf
{5 ViewArchived Weeldy Question of the Day
Plans Question of the Day
~ Large Group
=) Pprint LLE2 - Retelling Wordless Cheice Time
Books ]
(") submit Large Group
Read-Aloud
N Read-Aloud
« Sharewith Famity Small Group
Small Group
Mighty Minutes
Mighty Minutes
Outdoor Experiences
Outdoor Experiences
Family Partrerships
Family Partnerships.
Wow! Experiences
Wew! Experiences
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Managing Uploaded Documents

The UPLOADED DOCUMENT time of day can be utilized like any
other time of day on your calendar. You can delete any UPLOADED
DOCUMENT times of day to remove them from your calendar, and
you can reorder any UPLOADED DOCUMENT time of day to position
itin your schedule.

Uploading Additional Documents

You can upload as many documents created outside of
MyTeachingStrategies® as you wish to each weekly plan, for any day or
week. This will add multiple UPLOADED DOCUMENT times of day to
your weekly plan, which you can then manage as you see fit.

Sample Weekly Plan Templates from The Creative Curriculum®

We have provided several weekly plan templates in the Support
and Resources library on the WEEK page to use for uploading.
These templates, from The Creative Curriculum®, are editable PDFs.
Download one for Infants, Toddlers, & Twos, for Preschool, or for
Kindergarten, type in your planned activities, then upload to your plan!

Printing, Submitting to Administrators,
and Sharing with Families
When you print your weekly plan, submit your plan to administrators,
or share your plan with family members, any uploaded documents
will be attached to the end of the PDF. _ _
e Once you have unchecked this option and

To remove these e uncheck UPLOADED DOCUMENT saved, uploaded documents will also be

documents, select PRINT. before generating the PDF to print. removed when submitting weekly plans to
administrators for approval and sharing

weekly plans with family members.

Create a custom print view:
Print View: Options: mes of Day:
BWeek View Display Activity Title Check All / Uncheck Al
@Day View Display Descriptions @Choice Time
@Display Notes. @ Question of the Day
Language: Display Ghildren @Large Group
©Engiish OFull Name @Read-Aloud
(OFirst Name @small Group
Days of the week: Cinitials @Mighty Minutes
[IGheck All/ Uncheck All Display Objectives / Dimensions @ Outdoor Experiences
@Monday (OHide Unused Times of Day @Family Partnerships
@Tuesday [JUse Pagebreaks between each day @ Wow! Experiences

@\Wednesday @individual Child Plan

@Thursday Custom
BFriday D@ Uploaded Document
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